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	Essential Contacts

	SVWF Safeguarding Officer
	Helen White
	01453 753687
hgcfwhite@yahoo.co.uk

	Local Authority 
	Gloucestershire County Council Children and Families Help Desk
	01452 426565

	Lead Safeguarding Officer
	Debs McCahon 
Membership Development Manager
	0845 217 8939
deborah.mccahon@woodcraft.org.uk

	Deputy Lead Safeguarding Officer
	Jon Nott 
General Secretary
	020 7703 4173
jon.nott@woodcraft.org.uk

	NSPCC helpline
	
	0808 800 5000

	Stroud Police Station
	
	0845 090 1234


	Activity
	Agreed practice for Stroud Valleys Woodcraft, including and in addition to recommendations by WF. 11/05/2015

	Recruiting & Screening volunteers
	Each group has 5 key role holders to ensure positive running and oversight of group. Role holders are expected to be member of Woodcraft Folk and have DBS checks completed.
Each group has an updated list of current DBS holders and will check this each term. Young people reaching the age of 16 are required to have a DBS and WF membership. The District Membership Secretary is responsible for processing DBS for SVWF and requests an updated list of current DBS from WFHQ from time to time.
SVWF urges volunteers to
· Submit a DBS form including a declaration that they have no such convictions or criminal proceedings pending which relate to alleged abuse of children.
· Become a member of the Woodcraft Folk, allowing them access to insurance, training and the right to participate in Woodcraft decision making activities, policy development etc
Volunteers or ‘Kinsfolk’ will be asked to provide two references, enhanced DBS, Woodcraft membership and will be asked to take part in an informal interview.
In order to participate in camp adults will hold a current CRB or DBS. Until all checks have moved over to DBS with the online update service, the District Membership Secretary can use his discretion for an individual who holds a current enhanced CRB from another organisation whose principle activity is taking care of children and young people. A third pathway is that individuals will be asked to provide two references and be a parent or primary carer of a young person attending camp, again, at the DMS' discretion.

	Managing arrival and departure from group
	A register is taken at each group at each session. Children do not go home unaccompanied in Woodchips or Elfins. 
Pioneers have to have permission and this is marked in the register.
All contact details are kept in the group file and will be updated by the group membership leader each term.

	Communicating with parents/carers
	SVWF has a new members pack given to new members immediately and they are invited to attend a session or two as a guest.
The termly programme for each group is worked out at a special meeting for anyone who wants to contribute, drawn up and distributed to all members of the group.
This local safeguarding policy will be available to parents and volunteers in the group file and on the SVWF website.

	Risk assessments
	Risk assessments are made for each new venue and/or new activity by the coordinator for each group (one of 5 group key roles). 
Printed risk assessments are kept in each groups file and also downloaded on to  the SVWF website. 
See Health & Safety for Groups Policy www.woodcraft.org.uk/policies

	Recruiting children/young people
	Every child must complete a health form which is kept in the group file which includes parental consent. 
The group guardian will be available to talk to new and existing parents about any issues that they think may be pertinent to the child taking part in SVWF sessions and events.

	Behaviour Management
	Each group has a group guardian who is often someone who works with children professionally. This role ensures capacity for dealing with difficult behaviour and also those who need extra support, including disabled young people.

	Collecting, storing and using data

	Data is kept in group files and also on the SVWF website according to the consent of individuals and is only available for SVWF members to view.
Chn with additional health needs are flagged on the group register and key role holders are aware of those flags. 
See Data Protection Policy www.woodcraft.org.uk/policies

	Supervision of children/young people
	At least two current Woodcraft Folk members over the age of 18 years are present and engaged in sessions and activities.
Appropriate adult:child/young people ratios are maintained e.g. one adult to every 3 Woodchips, one adult to every 5 Elfins, one adult to every 8 Pioneers and one adult for every 10 Venturers.
Groups will not continue a session if this ratio has to alter or is not met in the first instance.

	Policy and procedure awareness
	All Woodcraft policies are in the group files and should be updated by the group coordinator from time to time, at least once a year. The District coordinator will support group coordinators to do so. 
All policies are available at www.woodcraft.org.uk/policies
All safeguarding material is available at www.woodcraft.org.uk/safeguarding 

	First aid provision

	All group files contain copies of the accident form and these should be used to record all incidents including near-misses. 
Each group has a first aid kit in the group resource bag. This to be checked each term and restocked by the group guardian.

	Preparation and training of volunteers
	Volunteers are given plenty of time to become accustomed to the practices and processes of SVWF. Nobody is made to take responsibility for any task or role until they are absolutely confident. All volunteers are aware of the policies and procedures of SVWF and Woodcraft, including the volunteers’ policy.
Safeguarding training will be provided from time to time for leaders. First Aid training will be provided from time to time for all members.
See WF Training Policy - Introducing Woodcraft Folk, Exploring Safeguarding Training

	Dealing with complaints, allegations and concerns
	Relevant policies and procedural documents are in each group file and all key role holders and volunteers are asked to familiarise themselves with these and other policies. 
Allegations and concerns arising during sessions or other SVWF activities should be, in the first instance, reported to group leaders, in particular the group guardian. 
All concerns and allegations should be recorded using the incident/disclosure template. This will be passed to the SVWF Safeguarding officer who will determine what further action, if any, needs to be taken. 
Members may go directly to the SVWF Safeguarding officer with any issues they feel they cannot address with group leaders or that they feel have not been adequately addressed by group leaders.
The Safeguarding officer may consult with the District Committee, in the strictest confidence, if they deem this to be appropriate, on a case by case basis.
Members may take concerns to the Woodcraft Folk Lead Safeguarding Officer if they feel their concerns have not been dealt with adequately within the District.
If a child or young person is in immediate danger members should contact the local authority children and families helpdesk or, in extremis, the local police.
The District Coordinator is available to discuss issues that do not relate to safeguarding children and young people.



